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Introduction

Little Learners Nursery is part of St Peter at Gowts C of E Primary School. Children who attend the
Nursery will be fully involved in our school for their Nursery year/s. They will be introduced to our
school Christian Values and will learn about expectations regarding demonstrating these values to
one another and expectations of behaviour. Each child will be valued and cared for as a unique
individual. We aim to make Little Learners accessible to, and inclusive of, children and families from
all sections of the local community through open and fair procedures. Little Learners is a Nursery for
3 to 4 year olds. It runs during school hours (8.45am — 3.30pm) and in term time only. We can
signpost you to other childcare providers for before and after preschool childcare and for holiday
childcare.

Nursery Session Times

School Admissions

Attendance at Little Learners Nursery does not in any way guarantee you a school place at St Peter
at Gowts C of E Primary School nor does it give you priority over other children who do not attend
Little Learners. An admission application for a school place must be completed in the normal way
and submitted to Lincolnshire County Council by the deadline date. Little Learners staff will remind
parents to complete this form and will be happy to help you with it if you wish. Further details can
be seen in our school Admission Policy.

Little Learners Admissions

Entry to Little Learners occurs three times a year in September, January, and April where there are
places available.

Children are eligible for a funded place from the start of the term after their 3" birthday (either
Autumn, Spring or Summer Term). For example, a child born in November would be eligible for a
funded place in the following January.

Places are allocated using the following criteria in order of priority:-

1. Siblings of children attending St Peter at Gowts C of E Primary School
2. Proximity to Little Learners
3. Date of application

In addition our policy may take into account the following:
e particular circumstances affecting the family
e referrals from outside agencies

Applications are welcomed at any time.




Application Process

Applications for January or April starters will be considered and any available places allocated in the
term prior to the start date. Application forms should be completed in full and submitted to the
school office for children to be considered for a place.

Parents are asked to specify preferred days and hours and must book a minimum of 6 hours for each
child (2 sessions) per week.

Personal details about children and additional family information will be requested when a place has
been secured. This will include needing to see the child’s birth certificate or passport in order to
validate their identity prior to starting. A child will not be admitted to Little Learners without this
documentation.

Before children start, Little Learners’ staff will visit the family at home to complete any paperwork
and have the opportunity to talk about children before they start, including likes, dislikes and any
helpful information for the team.

Waiting Lists

We keep a record of all place requests in Little Learners in order that we can offer a place as soon as
one becomes available. However, we cannot hold spaces (for example for a summer birthday) in
advance of the term. If a child does not secure a place in the term requested, they will prioritised for
the following year wherever possible (ie. If they are not starting school in the September).

We will not discuss a child’s registration with other parents/carers.

We will make every effort to be fair and to accommodate as many children and their families’ wishes
and needs as possible.

Charging for Sessions in Little Learners

For those parents paying for sessions the following charges apply:

Morning or Afternoon Session

Lunchtime Supervision

Late Collection Charge

If your child does not attend their paid session for any reason, the session will still be charged for,
except in exceptional circumstances, as authorised by the Head Teacher.

We are able to offer up to two weeks of holiday per year, which may be taken as a single block or as
individual days, provided that a holiday request form is submitted in advance. Please note that
nursery fees remain payable during holiday periods, as charges continue to cover the cost of
reserving your child's nursery place.

If your child regularly does not attend their session(s) we will work with you to support your child’s
attendance, however if this continues, their place will be offered to the first person on the waiting
list.




Charges will be made through our ParentMail system. We kindly ask that payments for chargeable
sessions are made within two weeks of the charge being issued.

If a payment remains outstanding after two weeks, we will contact you to discuss the balance. Our
School Business Manager is always happy to help with any payment queries and provide advice
where needed.

If payment has not been received within three weeks of the charge being issued, your child may no
longer be able to attend the sessions, and we may need to offer their place to another child on the
waiting list. We understand that circumstances can sometimes be difficult, so we encourage you to
contact us as soon as possible if you have any concerns about making a payment.

We will seek to recover unpaid charges through legal means if no payment is received in
consultation with the legal team at Lincolnshire County Council.

Late Collections

If your child is collected more than 10 minutes after the end of a session, a late collection charge will

be applied automatically. We kindly ask that children are collected promptly to avoid any additional
charges.

Notice Period

If your circumstances change and your child leaves Little Learners before the end of the academic
year, there is a four week notice period from when you first notify us, in writing, that your child is
leaving. If you pay for sessions you will be charged for this period. If you claim free sessions from the
government, you will not be able to claim these sessions from another setting until the end of the
notice period.

Uniform

As Little Learners is part of our school, all children who attend the Nursery will need to wear
uniform. This doesn’t have to be with the school logo, shop or supermarket plain red jumpers and
cardigans are also suitable. Please ensure your child wears:-

» Plain red jumper or cardigan
> Black or grey skirt, trousers or jogging bottoms or red gingham dress
> Plain white top

If you have any difficulties purchasing uniform, please speak to a member of the school team.




Signed Declaration

(Please return this form to the Nursery Team or School Office)

Thank you for taking the time to read our admissions information. We are delighted to welcome
your child and family to Little Learners and look forward to working in partnership with you to
provide a happy, safe, and nurturing environment for your child.

Parent/Carer Declaration

| confirm that | have read and understood the Little Learners Admission Policy. | agree to support
the nursery's policies, procedures, and expectations and understand that these are in place to
ensure the safety, wellbeing, and positive experience of all children attending the setting.

| acknowledge that | have been given the opportunity to ask questions regarding the admissions
process and nursery procedures, and that | am responsible for informing the nursery of any
changes to the information provided on my child's registration forms.

| understand that it is my responsibility to familiarise myself with the nursery's policies and to
comply with the terms and conditions of attendance.

Child's Name:

Parent/Carer Name:

Signature:

Date:

Thank you for choosing Little Learners. We look forward to supporting your child's learning and
development journey with us.




	Signed Declaration

